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YHHBCPCHTET HMEHH Xanena ﬂocmyxamcuosa»

[ 1

O0mie noJgoxKeHnus

Hacrosuiee [Tonoxenne o nopsyike 1nojadopa rnepcoHana, npyueMa. aganrauuu, nepesojia
W yBOJbHeHMA pabortuukor (panee-llonoxenue) pazpadoTaHo ¢ UEHBK) ONTHMH3ALMK
CTpaTerun M TEeXHONOrMM mpoueaypbl nogdopa repconana, npuemMa, ajantatuu,
nepesojia M ypoibHeHHs padoTHUKOB HAO «ATpipayckuii yHHBEpCHTET UMEHH Xasena

Hocmyxamenosay — (jazec-YHUBEPCHTET). B TOM  4MCHE  aIMHHUCTPATHBHO-
YIpAaBIEHYECKOro,  y4eOHO-BCIIOMOraTe/ibHOro M 00CHY/KMBAIOWErO  IepeoHaa,
1pog)eccopeKo-Npenojanare/bcKoro cocTaBa U HayuHbIX pabOTHHKOB.

1.2 | Leasto  Hacrtosiero  Ilonoxenus  spasercs  obccrieuycHue  YHUBEpeHTeTa M
KOMIMETCHTHOrO MpoBeAcHus 10100pa M OUEHKH Ui NPHBICUCHUS B YHHBCPCHUTCT
NPOAYKTHBHBIX, BLICOKOMOTCHUHAILHBIX, KBATUPULUMPOBAHHBIX pabOTHUKOB.

1.3 | Hactosiee lNonokenne:

OTIpE/IENISeT MOPAJ0K Mpoleayp npu noadope, npueme Ha paboTy, ajantaiuu, nepesojie
H YBOJIbHEHHU pabOTHUKOB B Y HUBEPCHTETE;

perjiaMeHTHpyeT MopAfoK M CPOKH B3aUMOAEHCTBUA OT/ENa YNPaBACHUS M Pa3BUTHs
HR. ctpykTypHbIX nojpasaencHuii U JOMKHOCTHBIX AL Y HHBEPCUTETA, YHaCTBYIOUINX B
npouecce noAadopa rnepcoHana, NpUEME, aJanTalud, [EpeBoje W YBOJILHEHUH
paboTHHKOB YHUBEpCHTETA;

Onpesie/IfeT OTBETCTBEHHOCTL JIONAKHOCTHBIX MLl B Bompocax nopdopa nepcoHana,

|| npvema, nepesojid, ajlanTauui 1 yBoJbHeHHH paboTHHKOB Y HUBEPCHTETA.

2 Coxpamenns _ -

2.1 | IIITAB-npopekTop no akajeMHU4ecKUM BOMPOCAMm;

2.2 | PCII- pyKoBOAMTENb CTPYKTYPHOTO NOJApa3ieieHus:

2.3 | OMK- oduc MOHMTOpHMHIA KavecTBa;

| 24 |AVII-AIMUHHCTPATUBHO-YNIPABICHYECKHI NepcoHal;
- 2.5 |VBII-Yuebuo-penomMorarenbHbli nnepcotal;

2.6 |OITul1-O0cnyxupatouimii nepcoHan U npouue;

2.7 |IIC-TIpogeccopcko-npenojasaTenbcKHii cocTas;

2.8 |HMH-HayuHo-uccneioBaTebcKue MHCTHTYThI

3. | HopmaTuBHble CCHLIKH

3.1 | Hacroswee Ilomoxkenue paspaborano c¢ yuerom Tpebosanuil Tpynosoro Kojekca
Pecnybnuku Kazaxcran (manee-TK PK), mpukasz MTuC3 ot 21.05.12 r. Ne201-O-M.,
KBaTU(UKALIMOHHOH XapaKTepUCTHKKH pabOTHUKOB YHUBEPCHUTETA -

3.2 | Tpeoopanuam mesxynapoanoro crangapta MCO 9001:2015

4 [Moadop

4.1 | OcHoBHOI Uenbld moAOOpa NepcoHana ABASETCH CBOEBPEMCHHAA KOMILICKTALUSA
BbicOKONpodeccMoHanbHbiMi  paboTHMKaMu ans peanusaund Muccun u Crpareruu
Yuusepcurera. -

4.2 | OrgercTBEHHbIM 3a N0a00p NepcoHana ABIACTCS OTAEN ynpasienus u passuTus HR.

4.3 | Iloabop nepcoHana OCYIICCTBIACTCS HAa BHOBbL BBOJMMbBIE B CTPYKTYpPY YHHBepcHTETa
JOIKHOCTH, TNPH  3aMCHE  YBOJIHAIOILErOCsA/yBOILHAEMOIO MM TIEPEMCILCHHH
paboTHUKA, NPH 3aBEpLICHUHM CPOKA TPYIOBOTO JIOrOBOpa AHCTBYIOIUX pabOTHUKOB M
Tk
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4.4

OPFHIII‘ITSLII.LHH II(ULGCIPEI nepecoHana, npuema, ajanrtaliiu, nepepojic 1 YBOJbHCHHH B
YIIHBﬂpCI'{'I'C'I'e QCYILECTBASACTCA B COOTBECTCTBHH € ﬂCf{CTB}-’IOII.U-iM 3aKOHOJATCILCTBOM, a
TAKIKE HA OCHOBANMWH HACTOAIICTO [Tonomenus.

Op[*ﬂilll'iﬂllliﬂ lpouecca nnﬂﬁopa nmepconaia

[logbop nepcoHana ocyulecTBIsSETCs Ha KOHKypcHo# ocHose. [loabop nepconana B
0o0CIYKMBAIOIMA  miepcoHan,  y4eOHO-BCMOMOraTelbHbIH  MEPCOHAN,  HAayuHble
COTPY/IHMKH, BEAYLIMC CHEUMANUCTLl M CHCLMANMCTBL CTPYKTYPHBIX MOJpasie/ieHni
npoBoMTes BHe koHkypca. Paboruukn (OII1, YBIL, HUM) npu nepesospe B apyroe
cTpykrypHoe nojpasjenenue (AVII, IM11C) 0643aTeabH0 NPOXOAAT KOHKYPCHBIH 0TOOP.

[lpy Hanuuuu BakaHTHON JOJIKHOCTH, PYKOBOAMTENL CTPYKTYPHOIO MOJpa3s/ieicHus
dopmynupyer TpeboBalins K COMUCKATeN, u3aras ux B Qopme crajapTHoro dnaHka
Bassku na noabop nepconana (IMpunoxkenue 1). B teyenue 5 pabouux janeit nocie
OTKPLITHS BAKAHCHM OPUIMHAJ 3aABKA OTMPABIAETCA B OTACH YNPABJICHHUA M Pa3BUTHSA
HR, a Takie Ha KOPHOPATHUBHYIO MOYTY BEAYIICTO CEUMATHCTA OTAe/d.

B 3asBke ykasblBacTCsi HAMMEHOBAHMC MOJApA3JIC/ICHUS, Ha3BaHHe JIOJDKHOCTH,
KOJTMYECTBO  BaKaHCHMH, OCHOBHBIC (YHKUHOHANbLHLIC O0A3aHHOCTH  BaKaHTHOM
JIOKHOCTH,  oflwieycranosieHusie  TpeboBaHUs K yYpOBHIO  KBanuuKauuu,
JIONOJIHMTEIbHBIE TpeOOBaHMA K AOUKHOCTH, B TOM YMCIC [EPHOJL HCIIBITATEIBHOrO
CpOKa, JKejlaTebHble W/ 00g3aTebHBIC ICNOBLIE U JIMMHOCTHLIC Ka4eCTBa M T.11.

5.4

Otpen ynpassienus u passurus HR B Tedenue 3-x paboumx aHeH M3ydaeT 3asiBKy Ha
MpaBHJIbLHOCTL €€  3arnojiieHusd, HalWYHMe BaKaHCHM, B TOM 4YHCIC COOTBETCTBHE
KBAJIUPHKALIMOHHBIM TPeBOBAHUAM, YKA3aHHBIM B JIOMKHOCTHOH WHCTPYKIMH. [lpu
HCOGXOJLHMOCTH 3adBJIEHHLIC Tpeﬁosamm K KaHAHJIATY KOPPCKTHUPYIOTCA H COIJTACcyIOTCA
C PYKOBOJOMHTEJIEM COO’I‘BG'I‘C'I‘BXIOIllL‘FO nojapasjicjieHud. B KOTOPOM OTKphITA BaAKAHCHA.

55

Pasmep onnartel Tpy/aa Ha OTKPBHITYIO BAKAHCHIO B 3asBKE YKA3bIBACTCA B COOTBETCTBHHU CO
IUTATHBIM PACITHCAHUEM.

MeToabl noMCKa nepeoHana

6.1

K merosam noucka u nojabopa couckaresneil OTHOCATCA BHYTPEHHHHA W BHCLIHHIA MOUCKH.
BHyTpeHHUI MOMCK MpenonaraeT aHaiu3 BHYTPEHHHX PECYpPCoB cpeiu pabOoTHMKOB ¢
LE/IBbI0 COKpPAICHUS pacXoJ0B Ha [MOUCK W YNPOLIEHME MPOUEAypsl noadopa
peanu3aluuu  nporpamMMel  npo)eCCHOHANBHOTO pa3BUTHA pabOTHUKOB. BHyTpeHHui
MOUCK OCYILECTBIISAETCA 1103TAIHO:

6.1.1

[lepBbiii  3Tanm BHYTPEHHEro [IOMCKa: TMMOWMCK KaHAWJATOB cpead  paboTHMKOB
YuusepcuTeTa, BKIoUeHHbIX B KajlpoBblii pe3eps yHUBEpCHTETA.

6.1.2

BTopoii stanm BHYTpEeHHEro mnoucka: nyonukanus oObBABIEHUS B JIOKANLHOH CETH
MHTEPHET (BHYTPCHHMI KOPIOPATHBHLIA MOPTAN YHHBEPCHTETa) W/MIM HanpaBiaeHUs
uH(OPMALIUK 10 3NEKTPOHHOM MouTe BceM paboTHUKaM yHuBepcuTeTa. [1pu 3Tom, cpok
npUemMa pestomMe OT KaHAWIaTOB COCTaB/seT He MeHee 3 (TpH) pabo4mX JIHEH ¢ MOMEHTa
pasmeleHus 00bsiBICHHUS.

6.2

BuyTpenHue KauIu1aThl MOTYT MPUHATH yuacTHe B KOHKYPCHOM oTGope B cilydae MX
COOTBETCTBHUA NpeabABIACMbIM KBaJ’[PlC]]HKﬂU,HOHHI:IM Tpe'GOBaHI’[FIM 1A JAHATHA
BaKaHTHOI 10/ KHOCTH.

6.3

Paccmm*pem&e KaHJnjiaTa, apIaroicroca paGOTHH]{OM YHHUBEPCUTCTA, Ha BBILLIECTOALLYIO
JIOJIKHOCTE MJIM Ha JIOJIZKHOCTBL B APYro€ CTPYKTYPHOE noapasiaciicHie OCyUCCTB/IACTCH
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npopekTopa, pykosoauTens Annapata [1pasieHus, HENOCPEJACTBEHHOTO PYKOBOJAUTENS 1
npejcTapuTeNs oTjena ynpasnenus u passurus HR. Orgen ynpasnenus v passutus HR
HAMPABIALT 3AK/IOYCHUE O COOTBETCTBME KaH/M/aTa Ha MEPEBOJ, 3aiBICHUE U pe3tome
Kauauaata s oopMICHUA M MEpeBoja B cOOTRETCTBUM ¢ HacTosmmum [loaoxennem.
[lpencenarens llpapaennst — peKTOp BIpaBe Ha3HAYMTH Kajaujlata, sBIAlOUErocs
padOTHUKOM YHHBEPCHTETA, HA BBLILECTOAMIIYIO J0KHOCTD HITH HA JIOJDKHOCTD B APYro¢
CTPYKTYPHOE 110/Ipa3jIe/ICHHE 10 NPOBeJIeHns KOHKYpCa.

6.4 | B ciyuae oTCyTCTBUA BHYTPEHHUX KAHIMAATOB, COOTBETCTBYIOUIMX KBATHPHUKALHOHHBIM
TpebOBaHUAM, MPOBOAMTCH CHGAYIOUMA 3Tan oThopa — MOMCK BHEIUIHMX KaHMIATOB.
[Ipy cornacoBaHuu ¢ KypHPYIOULMM [POPEKTOPOM, pYKOBOAMTE[eM Ammnapara
[IpaBiieHusi, HEMOCPEACTBEHHBIM PYKOBOJINTENICM M [IPEJICTABUTENICM OT/IelIa YIpaBICHUS
u passutus HR BHYTpeHHMI NMOMCK HA KakKAOM JTane MOXKeT ObITh MPOJUICH W/HIH
IIPOBEICH OJHOBPEMEHHO C BHEIIHWM MOHCKOM.

6.5 | BHemHHi TOMCK KalJAWIaToB MOXKET MPOBOAMTICA OJIHUM WM  HECKOJIbKUMH K3
CJIeJIYIOUIMX CMOCOD0B:

e Pasmernietne o0ObABACHUSA HA CAlTE YHUBEPCHTETA;
e Mcronn30BaHue creuuani3upoBatiibix CaiToB 110 TPYAOYCTPOUCTRY;
' o Mcnonb3oBanue nevyaTHbIX U3 anuii u cpeacts maccosblx nHdopmauuii (CMH);
e Vcnoab3osanue yeayr KaJpoBblX U peKPYTHHIOBBIX ar€HTCTB;
e Vcnoss3osanue yCayr rocyAapcTBEHHBIX LEHTPOB 3aHATOCTH; .

6.6 | B cnyuasx nogdopa KaujMAATOB C HCMONL30BAHUEM CHEIMANH3UPOBAHHLIX CAHTOB M
CMHW npeanonaraercs pasmetiene oObABIeHMA 00 MMEIOMIMICS BAaKaHCHH  HA
CMELMATIH3UPOBAHHBIX CaliTax M B cpejicTBaX MaccoBoil uudopmanuu u ogopmiehue

| JIOrOBOpA Ha oKazaHue ycuyr (npy HeoOXOJAHMOCTH).

6.7 | lonabop couckatesed ¢ MCHNOJIL30BAHWEM YCIYT KajpOBbIX, PEKPYTHHIOBBIX areéHTCTB,
FOCY/IAPCTBEHHBIX  LIEHTPOB 3AHATOCTH OCYLIECTBJIAETCA Ha JIOTOBOPHOH OCHOBC B
COOTBETCTBMH C 3aKoHOjaTeNbCTBOM Pecnybauku KasaxcraH. B

7 Fransl nojadopa KAHIHAATOB

7.1 | Buewnnii noabop KaHAuJaToB BKIOYAET B cels ps/l N0Ce10BaTENbHLIX ITaloB!

e COop u aHanus pesrome;

o [IpeBapuTenbHblit 0TOOP pestome;

e CobecepoBanne ¢ 0TOOPAHHBIMK KaHIH/1aTaMu;

e Cobecejloanne ¢ uneHaMn KoHKypcHOW KOMMCCHH, CO3/1aBAEMOH MPHKa30M
[Ipencenarens [pasnenus - pexropa;

o [IpuHATHE pelIcHUs KOMUCCHHU O NpUeMe KaH1/JaTa Ha BAKAHTHYHIO JOKHOCTb.

7.2 | ITo wucreycHun cpoka nydauKauuu OOBABICHUA O BAKAHTHOH JOMIKHOCTH, OTIE/IOM
ynpasnenus ¥ paseutua HR ocyuecreisercs npeapaputenbHblii 0T00p KaHAKIATOB 110
pe3sloMe, COrIIACHO KPUTEPUSM [0MCKa W KBATM(HUKALMOHHLIM TpeboBaHMAM K
BaKaHTHON jo/skHocTH. Ha ocHoBaHMKM KOHKypcHOoro otbopa pes3stoMe OCyIIeCTBIACTCS
JajbHelinee B3auMOACHCTBHE C KaH,IM/1aTaMui W NPOBEASHHE ¢ HUM cobeceioBaHus.

7.3 | Llensto cobeceoBatus ABASCTCA OKOHYATENBbHBLIH 0TOOP coucKaTenel A 3aHATHS
BAKAHTHOM JIOJIKHOCTH, YKa3aHHOH B 3aaBKe.
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Cobecepopaliie  MPOBOANTCS  KOHKYPCHOH — KOMHCCHMEN,  CO3JIaHHOH  [PUKA30M
[Tpesncenarens Tlpasnenuns — pekropa. _

Pemiene © COOTBETCTBMM KaHaujata TpedOBAHMAM K BaKaHTHOM  JIOJDKHOCTH
npunumaetest [pencesarenem llpapienus - pekTopoM YHHBEPCHTETA HA OCHOBAHWM
npotokona KoukypcHOll KOMHMCCHM, COrjacHo aHamusy pesioMe Kaujujara u
pesyinTaros codecenosatins ¢ uieHamu KoHkypeHoit komucenn. Pewenne KOHKYPCHOH
KOMMCCHU ABJIAETCS PEKOMEHIATENLHbBIM,

7.6

i\all,ill‘l,[l,;llhl COOTBCTCTBYIOILKE KB&JIH(}JHI\-,ll]_HClHHblM TpC6OBdEIHﬂM V,‘IOB‘TCTBOPHIO[[{HL
KPHUTCPHAM 110 pe3ylibTaTaM COﬁ(..(.ﬁ,LlOBdi{l‘l}i, HO He npoweanie KOHKYPC nmo UToraMm
rojocoBaHuda, Ha OCHOBAHHH pCKOMCH,ﬂ,ﬂUHﬁ KDI[K}’pCHOﬁ KOMMHCCHHM 3a4HUCHAIOTCH B
]\a,[[POBbIH pe3epiB YHnBcpchm"a N

Lt

Bakaneus cumraercs 3aKphbITOM nocne POX0HkJICHNS pabOTHHUKOM HCHBITATEILHOIO
CpoK4.

7.8

B cayuae, ecau HEOOXOIMMOCTD B 10A00pe nepmuana 0TMajaeT, JIMIO OTBETCTBCHHOE 3a
3asBKY, J0JKHO HEMEUIEHHO coobinTh 06 3TOM B oTen yripasnenus v passutus HR (c
yKasaHueM MPUYKHHEL) AJ1s npeKpanieHus paboTel Haj JaHHO# 3asBKOH.

7.9

Momnojible cneuManucTsl HanpaBieHHbie Ha oTpaboTKy B coorTpercTBuM ¢ llpaBuiamu
HallpaB/ieHHA cnecayanueTa Ha p2160'['}’.. [pejocTaBpnacHud  1pasa  CaMOCTOATCIIEHOTO
TPYAOYCTpOicTRa, ocBobONIeHHs 00 00s3aHHOCTH WK MpekpalleHns 00sA3aHHOCTH 10
orpaborke IpajiaHamM#, 00yuaBmIMMHUCH HaA ~ OCHOBC rocy/lapcTBEHHOIO
Oﬁpa'_iﬂBa'l'ﬂJ[I_-l]01‘0 3aKasa, YTBEPMKACHHOTO [TocTaHoBIEHHEM ]__[paBHTC_T[bCTBa
Pecny6auku Kaszaxcran ot 30 mapra 2012 r. Ne390 npunumatorcs Ha paboty BHE
KOHKypca.

8.

ITpuem na paGory

8.1

Odopmiietie npiema Ha paboTy OCyLIECTBIAETCs OT/Ie/IoM ynpasaenus 1 passutus HR.

8.2

[Tpuem u yBonbHeHue na pabory odopmisercs npukasom Ilpencenarens [pasnenns -
pexTopa.

[Tocne npuHaTHA peleHus O NpUeMe KaHauaata Ha padoTy, crneuuanuct oruena
ynpasiacHust ¥ passutus HR coolutaer kawampary aaHHoe pelleHHe, COrlacoBbiBaeT
JaTy ero Bbixoza Ha paborty u uHdopMmupyer o nepedte jokymenTos (Ilpunoxenue 2),
KOTOpbIE HEOOXOAMMO MPEAOCTABUTL AN OQOPMACHUA TPYAOBBIX OTHOIIEHWH B
cootsercTBuM ¢ Tpebopanusimu TK PK.

8.4

B ciyyae nosokuTeNbHOTO pelICHUs 0 npUeMe Ha paboTy ¢ KaHAMAATOM Ha 3aHATHE
JOIDKHOCTH B 00A3aTe/ILHOM TMOPAAKE 3aKIOYaeTcs TPYAOBOH JIOrOBOp, B KOTOPOM
ONUCHIBAIOTCA BCE YCINOBMA TPYAOBOH jearenbHocTH. JloroBop 3akiouyaerca B ABYX
IK3EMIIAPAX, HMCIOLIMX OJAMHAKOBYH) FOPHIMYCCKYH) CHILY.

Tpyn0BOi#i OrOBOp COAEPIKHT:

1) pEKBU3HTBI CTOPOH:

daMuIuIo, MMSA, OTYECTBO (€C/IM OHO YKa3aHO B JOKYMEHTE, YAOCTOBEPAOLICM
JIMYHOCTB) paboTojatenss - (PU3MYECKOro IJMLA, ajapec €ero MOCTOSHHOrO MecTa
KHUTEIBCTBA W CBEACHHA O PErHCTPaLMH MO MECTY XKUTENbCTBA, HAUMEHOBAHHE, HOMED U
JIaTy BbIJIauM JIOKYMEHTA, Y0CTOBEPAIOUIETO NTHUHOCTD;

® MHJMBH/YANBHBIA  MACHTUPUKAUMOHHBIA  HOoMmep  (Ou3HeC-MAEHTHOUKALMOHHBIH
HOMeED);
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® HaMMCHOBaHHE paﬁo'mna'x'e;m - OPHJAMYHECKOIo JMia W €ro Mecro Il;l‘{O}I\J[L‘HHﬁ
HOMEp W JIaTy rocyJapeTBEHHON perucTpauuu padorojartens - OpHAMYECKOro Juua,
Ousnec-maeHTHPUKALMOHHBIR HOMep;

. (l]il.'\ﬂi."lmo. HMHA, OTHECTBO (EC.'-IH OHO VKaszdaHO B JOKYMCHTC., YIOCTOBCPAIOLIEM
JH‘I‘SIIGCTI)) PCIGOT[[HKE!, agpec ero nocrofaHHoro Mecta WHHUTCAbCTBA W CBCUACHHA O
pPEervcTpaluuy no MCCTy MHTCILCTBA, HAUMCHOBAHHC, HOMED, JAaTy BblJIa4Hd AOKYMCHTA,
YAOCTOBCPAOIUICTO CIo JIHYHOCTD, HHIlHBHleEL-’]b!-IbIﬁ HJICHTH(I]l»‘]l(il[l,HOHI-Iblﬁ HOMED!

2) paborty 10 onpejaeneHHol cneumanbHocTH, npodeccuH, KBanudUKauMKM MK
JOIKHOCTH (TPYA0BYIO YHKLMIO)

3) MCCTO BhINOIHEHHs paboThl;

4) cpoK TpY0BOroO JIOrOBOPA;

5) naty Hayana paboTsl;

6) pexxum paboyero BpeMeHH M BpEMEHH OT/IbIXA;

7) pazmep U UHbIE YCIOBUA OAThl TPYA;

8) XapakTepuCTHKY YCNOBMM TpYJa, FapaHTUM W JIbrOTHL, eciii paboTa OTHOCHUTCS K
TAKENBIM M (MIH) BBITIONHAETCA BO BPEAHBIX U (MIIM) OMACHBIX YCIOBHAX;

9) npaea u 0043aHHOCTH PabOTHHKA;

10) npaea u o6s3anHOCTH paboTonarens:

[ 1) nopaaoK U3MEHCHHUA W MPEKPALLEHUA TPY/10BOr0 I0TOBOPA;

[2) OTBETCTBEHHOCTHL CTOPOH;

13) naty 3akimo4YeHus ¥ NOpsAKOBLIH HOMEP.

8.5 | B TpexjiHeBHbIH CpOK CO JIHS MOANMCAHUA TPYJ0BOro Jorosopa npukas [lpeacenarens
[Tpagnenus - pexkropa o npueme Ha padbory oObasisercs pabOTHUKY 110 POCIIUCH A
oszHakomJenns. Ilo tpeboBanuio padbornuka, oraen ynpasienus U pazputus HR,
ciyyae HeoDXOIMMOCTH, MOKET BbLIATh €MY HAICKALLYIO 3aBEPEHHYIO KOMMIO 1TPUKa3a
0 Nnpueme Ha padory.

8.6 [ Ornen ynpasneuus u passutus HR 3pakomdt paborHuka ¢ AeicTBYIOWWMH B
YHuBepcUTeTe NMpaBuiiaMi BHYTPEHHEr0 TPYJ0BOIr0 pacriopsijika U MHLIMM JIOKAIbHBIMH
HOPMATHBHBIMHU aKTaMH (IIpUKa3aMu, NPABKIIAMU, MOJIOKEHUAMHU, UHCTPYKLUAMU U T.11.)
MMEIOIIMMM OTHOLIEHHE K TPY0BOI QyHKIMK paboTHHKA.

8.7 | Ilpu npueme paboThuka Ha paboTy B YHHBEPCUTET 3aBOAUTCSA JIMUHOE /1e/10 paboTHHKA.
JInvnoe peno paboTHMka BejeTcs oTAenoM ynpaeneHus v passurus HR. Marepuanei,
npuodinaemele K JUYHBIM JiesiaM paboTHHKA, OpOIIIOpYIOTCS W CTPaHUILBl HYMEPYIOTCH.
Otnen ynpasnenuns v pazsutus HR o0s3an obGecneunTs 3aliuTy NepeoHalibHblX AaHHbIX
paboTHuka.

8.8 | Jlo BeIX0aa HOBOro coTpyiHHKa Ha pabdoTy HENOCPEACTBEHHbIH PYKOBOAMTENL JIOJIKEH
OpraHM30BaTh MOATOTOBKY €ro padouero MecTa.

8.9 | Ilpexae yem npucTynuTh K paboTe, KaHAWAATY Ha BaKaHTHYIO JOJAKHOCTH BblAACTCA
creuuansHo  pa3pabOTaHHbIH  KOHTPOJBHBEIH  JIMCT  MHCTPYKTaxa 10  TeXHHMKE
Oe3omacHOCTH M OXpaHe TPy/Ja, ¢ KOTOPBLIM OH HanpaBiseTcs K WHKEHepy Mo oXpaHe
tpyaa u YC pns npoBeneHus uHcTpykTaka. KOHTPONBLHBINA JTHCT CO BCEMH MOANMUCAMM
cjlaeTcs B OT/iel ynpaeineHus v pa3eutis HR u xpauutcs B inuHoM aene paboTHHKA.

9 YCTaHoB/ICHHE HCNBITATEILHOI'O CPOKA
L 9.1 | € uenblo  npoBepkd  cOOTBETCTBMS  KBanuukaumu  u  npodeccroHanbHOMH
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NPUHAJNCKHOCTH  pabOTHHKA, B YCIOBHMAX TPYAOBOrQ J0OroBOpa. MOKET ObITb
YCTAaHOBACHO YycnoBue 00 wHcnbiTaTeabHOM cpoke. CpoK MCNBITAHUA, BKIOHAETCS B
TPYJIOBOH cTaK paboTHHKA M HE MOKET npeBblIaTh 3-X mecaues. [lpu oteyrersuun B
TPYJOBOM JIOFOBOpE 3TOr0 YCIIOBMS CHMTACTCA, YTO paboTHHK nmpuHAT Ha pabdorty Oes
MCIIBITATEJILHOIO CPOKA. - -

PaboTHUKH, NPUHATLIC C YCIOBMEM MPOXOKIACHHUA HCHBITAHUA, MONB3YIOTCH TEMH Ke
MpaBaMl M HECyT Te ke 00A3aHHOCTH, 4TO W apyrue paboTHUKH. OHH BLINOJHAIOT
paboTy 1o TOH CHEUHANLHOCTH, KBATH(MKAUMH, AOMKHOCTH, Ha KOTOPYK ObuId
MNPUHATBL, ¢ COOTBETCTBYIONCH onnaroit Tpyaa. HapaeHe co Becemu 3TH pabOTHHKM
MMOAYHHSIOTCS [IPABKIIAM BHYTPEHHCIO TPYJOBOTO pacnopsjixa.

B CPOK  HCIHBITaHWA HC 3aCHUTBLIBACTCA OTCYTCTBHC paGOTHHKa Ha pHGUT(:: 1o
VYBAKHTCBHBIM NPHYHUHEM. K HHM Ha MPpaKTHKE OTHOCATCH BpEeMEHHasd
HCTpY}IOCI’IOCOGHOCTb. BBINMOJHCHKUC rOCY1apCTBCHHBIX H 06U.[CCTBCH[-I[:IX OGH'&&I[I!OCTCI:"I,
cemeiinpie obcrogTenseTra U T.1. B atux cny4dasax npoaomKHTCIIEHOCTb HCIBITATEILHOI'O
CpﬂgﬂlyBEJIHHHB&QTCH Ha COOTBETCTBYHOLLCC HHUCTIO JIHL‘F].

9.4

[Tpu veyjpoBnersoputenLHOM pesyibTare paboTel PaboTHUKA B NEpHOJL MCTTBITATECIILHOTO
cpoka PabGotonarens Brpase pacTopruyTh TPYJAOBONH Jorosop, npeaynpeaus PaboTuuka
B MACbMEHHON hopMe © yKazaHueM NpUUKH, MOCHYKUBIIUX OCHOBAHHEM JIJISl TIPU3HAHUA
Padornnka, He npoweamiuM ucnbiTatelsHbi cpok. [lpukas o6 ysonsHennn PaborHuka
MPEJ0CTABAACTCA 1719 O3HAKOMIICHHA MY 110/l pOCIIMCh. BhilnMeKka U3 npukasa spyvaercs
amubo nuuno Paborhuky, nubo Hanpapnsercs €My [MHCBMOM € YBEJIOMJIEHHEM B
TPEX/IHEBHBIH CPOK.

[To ucTeyeHMHU MCHLITATENLHOIO CPOKA TONBKO PYKOBOACTBO YHUBEpPCHTETa pELIaeT,
VCIICUIHO  JIM  npolued padOTHUK HCHbITaTelbHbLIA cpok. B caywae ycnewsoro
3aBCPIICHHs  HCHBITATE/ILHOIO CPOKa paGOTHHK NpoJa0JKacT  BBITOIHEHHE CBOMX
TPYAOBBLIX 0083aHHOCTEH, JcicTBME TPYAOBOI0 JOrOBOpa MpOAOJIKaeTess W ero
PACTOPRCHKUC JIONYCKACTCA TOJIBKO Ha onux OCHOBAHHAX.

10

Ajpanranus

10.1

[Tpouenypa agantaiiu M BXOXKACHUS B JOKHOCTb HanpasiieHa Ha npoQ)eCCHOHAIbHYIO U
COLMANbHYI0 OpUeHTaluio paboTHHKA MO OTHOIIEHMIO K J0IKHOCTH (paboyeMy mecty),
KOJUICKTHBY M KOPMOPAaTUBHONH KylbType YHMBEPCHTETA, @ TAKKE HA OLEHKY YPOBHS
KBaTU(QHUKAUMK W NOTEHIIMANA COTPY/AHUKA BO BPEMA MPOXOKIACHUS UM HCIBITATENILHOIO
CpoKa.

10.2

DyHKuMa ynpaBieHus ajantaiyeil HOBbIX pabOTHMKOB YHHUBEpCHTETa HAXOJAWTCHA B
KOMIIETEHLMU CTPYKTYPHOIO MOAPA3/ICICHHS.

10.3

[lpouenypa agmantauuu HOBLIX pabOTHUKOB HAUWHAETCA C MOMEHTAa BbIXOJIa HOBOIO
paboTHHKa Ha paboTy M BKIIOYAs 11EPUO/1 UCTIBITATEIEHOTO CPOKA.

10.4

Apantauus npeanonaraer ¢GopMupoBaHue npejcTaBieHus o0 Yuuepcurere, €ro
OCHOBHBIX HarpasJCHHUAX JAeATCNILHOCTH, 0co0eHHOCTAX B3aUMOOTHOLLICHHH
Vuusepcurera u pabotHuka. OznakomieHue pabOTHHKA [POBOJAUT PYKOBOAWUTEND
CTPYKTYpHOro nojpasgeneHus. OCHOBHOH 3ajayedl JaHHOHW NpouUeAypbl ABIAETCA
co0011IeHHE HOBOMY pabOTHUKY:

e obulei uudopmauuu 00 YHUBEPCHTETE;

® UCTOPHH, OCHOBHBIX BHIOB JICATCIIBHOCTH H JOCTHIKCHHA YHHBGPCHT!ST&;
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® JlalHBIX OBIIEr0 XapaKTepa 0 PYKOBOACTBE Y HUBEPCUTETA:

o UHQOPMAIIMK O CTPYKTYPHBIX MOJpas/IeieHusax YHUBepcnTeTa:

e KOPNOpaTHBHON  KyJAbTYpbl — YHMBEpPCHTETa,  MUCCHell M cTpareruei

| YHusepcHTeTa. - N - )

10.5 | B 3aBHCHMOCTH OT KaTeropuu HOBOro paboTHHKA NPEACTaBUTHL €10 MOKCT MPOPEKTOp,
JMPEKTOP, PYKOBOAMTENL OTjena ynpasienus u passutus HR, nenocpencrseniiblid

| pyKoBojuTenh paboTHMKA, B

10.6 | 3nakomcTRO ¢ paboTHUKAMH TOAPA3/ILICHUA U pabOYHM MECTOM:

e [IpejicTaBaeHue padoTHMKAM Moapa3ae/icHUs;

® 3HAKOMCTBO C pabOTHUKAMM JIPYIHX OT/ENOB, C KOTOPLIMH HOBBIA PabOTHHUK
OyaeT B3aUMOICHCTBOBATE 110 POAY CBOMX 00A3aHHOCTEIH;

® YTOYHCHHE pacloiokeHus pabouero MecTa, €ro TEXHHUYECKOH OCHAIICHHOCTH H
KOMIICKTALIMKM, MECTA XPAHEHHUA JOKYMEHTOB W APYTUX paboumnx Marepuaos.

10.7 | INpoliecc aganTauu HOBbIX pabOTHUKOB ABIACTCA MPAMBIM NPOJOIIKEHUEM Mpouecca
orbopa nepcoHana. OCHOBHBbIE NPUYKMHBL YBOJIbHEHUA PabOTHMKOB - HECOBMAJICHHC
peanbHOCTH C OUIAHHUAMM U CIIOAKHOCTL MHTErPallMi B HOBYIO OPraiu3aluio.

11 | Kagposbie nepeso/ibl
[lepeojibl,  BHIMOJAHCHHE paboThl B CAydae pacliMpenus 30Hbl OOCTYHKMBAHWUA M
MenoaHenuit  (3amenienuit)  0083aHHOCTEH  BPEMEHHO OTCYTCTBYOUIEro  paboTHHKA

| ocyutecrrisitores B cooTercTBiu ¢ TK PK.

12 | ¥BoabHeHHe nepcoHana

L 12,1 | O6muMH  OCHOBaHMAMH [IPEKPALUCHUS TPY/IOBOTO JIOTOBOpA ABIAIOTCA MOJIOKCHUS
npeaycmoTpenssie ¢T. 49 TK PK:

® PACTOPKEHHE TPYLOBOrO JOrOBOPA 110 COTAIECHUIO CTOPOH;

e iCTeYEHHE CPOKA TPYAOBOrO J0rOBOPA;

® PACTOPKEHKE TPYAOBOIO JIOrOBOpaA MO HHULMATUBE paboToaaTens;

® B CBA3M C NIepeBo,1oM pabOTHHUKA K JpyroMy paboToatelio:

® pacTopKeHHe TPYI0BOTO A0roBOpa No HHULUHATHBE pabOTHUKA;

® 00CTOATENLCTBA, HE 3aBHCALIME OT BOJIH CTOPOH,

e 0TKa3 paboTHUKA OT NPOJIOJIKCHHS TPYAOBBIX OTHOLICHMIA;

'_ e riepexo paboTHuKa Ha BIOOpHYHO padoTy (J0/DKHOCTE) WIIM HAa3HAYCHHUE ero Ha
JOJZKHOCTh, HCKITIOHAIOULYIO BO3MOKHOCTD MPOAOIIKEHNS TPYAOBBIX OTHOIIEHHH, KpOME
Cllyuaes, MpejycMoTpeHHbIX 3akoHamu Pecnybnukn Kasaxcran;

e HapyLLUCHHUE YCIOBMA 3aKII0OUCHUS TPY/IOBOTO JIOTOBOPA.

Pewenue 06 yBonnHenun paborthuka npunumaercs Ilpeacenarenem Tlpasnenus -
pexTopoM Yuusepcurera, Ilpekpaiienue TpyaoBoro gorosopa ogopmisercs npukazom
[1peacenarens [IpaBnenus - pekTopa.

12.2 | [lpouesypa yBOJbHEHMs [POBOAMTCA OTAENOM ynpasneHus v passutus HR npu Han
ocuoBanuit, sakpennennwix B TK PK., B Tpynosom jporosope, a Takke B [lpas
BHYTPEHHEI0 TPYJIOBOIO pacnopsKa Y HUBEpcHTeTa.

123
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oOxoanoit  auct, oQOpMACHHBIT B MNONHOM  00bEME M OTUMTATBLCS  HEpejt
COOTBETCTBYIOLMMHU CIIY:KOAMHU 32 BCE MMCIOLIMECH B MX PACTIOPAIKEHUM JOKYMCHTBI,
OPITEeXHUKY, HHBEHTAph W PYrHE MaTepHaibHble LEHHOCTH, BBIIAHHBLIC UM jUid paboThl,
MOANUCBIBAIOT  AKT  [epeiadn  jiell,  1pH  HeoOXOAMMOCTH, O 4eM  Jelalorcs
COOTRBCTCTBYHOILME OTMETKH B 00XO/IHOM JIUCTE.

12.4

B genb yBosibHEHMst pabOTHHKA 3HAKOMSAT € MPUKa3oM 00 YBOJBLHCHUW MO POCIIUCH,
BBLAAIOT TPYJOBYIO KHWKKY (€cau Xxpauuics B otaene ynpasienus u passutus HR).
byxrantepus yHHBEPCHTETA (IPOM3BOAUT BLINAATY BCEX NPUUHTAIOLIMXCH CMY JACHCAHBIX
CYMM.

I[,CHI:- YBOJILHCHHA CO"['p}-’};lIIHKﬁ CHHTACTCA NOC/IC/IHUM JIHEM CTO pEiGO'I'b].

3AKNOYHTENBLHBLIC TOJ0KCHH

Buecenne usmenenuii ¥ gononncHuii B 1lonoxenne ocywecTBiIseTcs ToJIbLKO 1Mo
paspeinennio [1TTAB 1 oopmisieres 10KyMEHTalbHO 3 €ro MoANUCHIO.

Buecenue M3MeHeHMH M JONMOJIHCHU B NOJUIMHHUK M YYTEHHBIC padodne IK3eMIUIspel
NPOM3BOAUTCA B COOTBETCTBMM ¢ TpebGoBamusmu TTonokeHnus o nopsijke paspaboTku
NOM0KCHHUIL.

3a BHCCCHMC M3MEHEHMI M JIOTIOJHEHHUH B MOAMUHHUK M YUETHBIC pabouue DK3EMILIAPEI
HeceT oTBeTcTBEHHOCTD aupektop PCTL

B HACTOsAICC ITonoxkenue MOIYT BHOCUTCA U3MEHEHHA W JIONIOJIHCHHUA B COOTBETCTBHH €
HU3MCHCHHAMHM CTPATCruu Ymmepcmem. C  Y4HCTOM TEKYUIMX H3MCHEHMI BHYTPH
YHHBC{)CHTCTQ H HHBIX ClIyvanx.

TMepuojitueckm, npu HeoDXOAMMOCTH. npasuJa nepecmarpusatores PCITL

OcHopanuem s BHCCCHHA H3IMEHEHWI W 10M0JIHEHUH B [TonoxeHue MOKET ABJIATHCH:

-BHOBb BBCIEHHBIC M3MEHCHHA H JONOJTHEHWA B HOPMATHUBHO-
MpaBOBbIC AKTHI, HMCHOLIHME CHITY 3aKOHA,

- npukassl Ilpeacenarens [lpasaenus - pekropa;

- nepepacnpejiejeHue 00513aHHOCTEH MCIKLY CTPYKTYPHBIMH MOAPA3ACICHUSIMN]

-peOpraHu3alms CTPYKTYPHBIX MoApa3ie/IeHHI;

-cayskeOnas  sanmcka PCIT ¢ ykasaHMeM TMpPHUMHBL  BHECEHWH W3MEHCHMH C
paspeieduem [11TAB

| 13.6

[lpy  W3MeHeHMM Ha3BaHUA OPraHU3allMM  WIKM  CTPYKTYPHOIO  MOjpa3sfesieHus
[Tonosxkenue 1on#KHO ObITh 3AMEHEHO.

13.7

B cliyyae 3aMeHB! BCE MMeloliHecs B YHHBEPCHUTETE 3K3EMIUIAPBEl  YTPATUBIUEro CHITY
[TonoKeHUst J0AKHbL ObITh U3BATHI U 3AMEHEHB! HOBLIMHU.,

Tpebosanuam MexayHapoasoro crawaapra MCO 9001:2015

CornacoBanue MoJioKeHUs B COOTBETCTBMM ¢ TpeOOBaHUAMH HOPMATHBHO-TIPABOBLIX
akto Pecny6auku Kasaxcran u XC UCO 9001:2015 ocymectsaser OMK.

13.10

Pacchiiky yuTénHbIX padouux ax3emnispos [Nonoxenns ocyuwectsiser OMK.,

13.11

OTBETCTBEHHOCTH 32 XpaHeHue yuTénHoro paboyero skzemnaspa [lonoxenus B
nojpazjeneHuu vecér PCTI.
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)l‘d Ta COCTABICHHA 3A5IBKH?

[Ipunomxenne 1

Yreepxaaio

PyrkoBoauTesb o1j1eaa ynpasienus u passurug HR
O.N.0

« _» 2021 r.

Jasizka na nojadop nepconaa

Cpok 3aKpLITHS 3ABKI

(e aTeIbLHBIIT CPOK, KpaiiHnii CpoK):

HanvenoBanne pakancuu B 3agpke

H 00BABICHHN:

HauMmenoBaHHe BAKAHCHH B IITATHOM

PaciiHCaHu

HaumenoBanue nojpasjencnms:

Honxunoers u O.H.0. pyrosojurens

nojipazie/ieHus:

Hanuuue BAKAHCHU B LUTATHOM

pacioHcalnm:

n[)ll'lll[lﬂ OTKPBLITHH BAKaAHCHH (I-IOBEIFI

BAKAHCHSI, 3AMEHA COTPY/AHNKA):

Hasmuune J0/KHOCTHON HHCTPYKIHH

(na/uer):

,[lOJ'l}KllUCTHb[e 00A3aHHOCTH:

1
2.

OopazoBaunue:

TpeGopanus, npeabABIACMbIC K KAHIHAATAM

CrneuHaabLHOCTEL 1o 06 PAa30BAHHIOL

(FO;] OKOHYAHHA H

HAHMCHOBAHHC y‘-IEﬁHOl"O 3aBCJACH HH)

Kpanudukauuga no cnenuaibLHOCTH,
YueHasi cTeneds, yueHOe 3BAHHE

(npu HAJTUYHH)

Haau4ue ceprudukaros, AHNJI0MOB

TpebGyemblii cneyuaabLHbIH
oneIT padorsl (B Kakoii obiacTu,

MeCTO PaboThl, 0JMKHOCTD)
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Ipuaoxkenie 2
[lepeten IOKYMEHTORB /151 NPETEHACHTOR HA 3aHATHE BAKAHTHLIX JIOJLKHOCTEH

|) MMYHBIIA TUCTOK MO YUCTY KaapoB;

2) agroOuorpadus, NOCHYAHHON CIUCOK YYACTHMKA KOHKYpCa HAa BAKAHTHYIO JIOJIKHOCTD, a
Takxe 2 dotorpadpuu pasmepom 3x4;

3) KO JOKYMEHTA, Y/I0CTOBEPAIOLICIO THYHOCT M NOIHHHUK JUls CBEPKH;

4) KOMUW IMNI0MA O BLICIIEM WIH NOCICBY30BCKOM 00pa3oBaHkK, a Takke unioma od
AKAJACMHYECKOM, YYCHOH CTENEHN M/KIIKM 00 yUCHOM 3BAHUM (NPH HATHUMK) U HOMIMHHHKH
Ana ceepki. K konuam nokymenTtos o0 00pa3oBaHuu, M0Jy4EHHBIM rpaXaaHaMu
Pecnybinkn Kazaxceran B 3apyOexibIX opranmsatnax odpasoBaus, MpUIAraloTes KOmuH
YAOCTOBEPEHHH O MPU3HAHUK M HOCTPUPUKALIMK JIAHHBIX JOKYMEHTOB 00 0OpazoBanuy,
BBIJIAHHBIX YMOIHOMOUEHHBIM OpraioM B cdepe 00pa3oBaHus, 3a HCKIIHOYEHHEM JIOKYMEHTOB
00 00pazoBaHUK, BEIIAHHBIX 3apYOeKHLIMU BLICIIUMUA YHEOHBIMH 3aBE/IEHUAMH, HAYUHBIMH
LieHTpaMK 1 JabopatopusiMu rpazkaatam Pecnybauku Kasaxcran — obhajarensm
MeKIyHapoanoi crunenmn "bonatak”, a Takxe nognagaloniux noj AcHcTamue
MEX1YHAapOAHOro A0roBoOpa (coraiienie) 0 B3aUMHOM MPU3HAHUK U SKBHBAICHTHOCTH:

5) Konuu cepTUdHUKATOR O MEPENOArOTOBKE W MTOBbIIICHUH KBalU(UKALMKU (MPU HATUYKMH) K
MOAJMMHHUKM 7151 CBEPKH;

6) CIUCOK Hay4yHbLIX paboT U u300peTeHUH (MPH HAIMYKK);

7) KOnUs JOKYMEHTA, [OATBePIKJIAIOIIEIO TPYAOBYIO AEATE1bHOCTh, 3aCBHACTE/ILCTBOBAHHAS
HoTapuanbio b0 yaocToBepetas KapoBroi ciyxb6o0ii ¢ mecra padoTtel. He Tpebyercs
MPEJOCTABICHHE KOMTMM JAOKYMEHTA, [10JITBEPAAALOIICTO TPYAOBYIO JCATCILHOCTD, B CAy4ae,
€CJIM MPaKAAHHH HE OCYIIECTBIIS TPY/I0BYHO ACATEABHOCTh M, €CIIH CTax paboThl HE
Tpedyercs 110 BAKaHTHOH JONAHOCTH, HA KOTOPYIO 00BABIIEH KOHKYPC.

8) MeJIMIIMHCKas CIPABKA O COCTOSHIN 3/10pOBbs (BpauebHoe npodeccuonabHo-
KOHCYJIbTaTHBHOE 3aKinovenue) no popme Ne 086/y, cornacHo gopmam nepBHIHOM
MEAULIMHCKOI JIOKYMEHTALMH OPTraHn3aLnii 3ApaBooXpaneHns, BbllaHHas ne fonee Yem 3a
IIECTh MECALEB J10 JIHS [peiCTaBACHUS TOKYMEHTOB (W00 HOTapHanbHO
3aCBHM/IETE/ILCTBOBAHHAS KOMMA);

9) cripaska ¢ NCUXOHEBPONOrHYECcKOi opranusauuu no gopme, coraacHo craHzapTy
rocysapeTBeHHon yeayru "Boljiaya cnpaBku ¢ NCMXOHEBPOJIOTrHYECKOH opranu3auun’’;

10) crnipaBka ¢ HapKOJIOrHYECKOH opraHu3alny no Gopme, COracHo craHaapTy
rocyaapeTBeHHoi yenyru "Beliaya cripapku ¢ HApKOIOTrH4ecKon opranu3aunu';

11) cnpaska 0 Hanuuuu MO0 OTCYTCTBHM CBEJICHHI MO yueTam Bbljaaeman Komuretom
[PaBOBOH CTATHCTHKE U CriCLMalbHbIM yueTam [eHepaibHoii npokypatyphl PecnyOnnku
KaszaxcraH o coBepUIeHHH TULIOM YIOJOBHOIO MPaBOHapyIEHH,
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